	ITEMS ON HOLD

In order to protect your privacy and ensure items on hold are picked up by an individual who has your permission, the following procedure will go into effect on June 1, 2007.  No item on HOLD for an individual will be given to another person on behalf of the customer:

· Unless the person picking up material has the “card in hand” of the person waiting for the hold.  The “card in hand” implies that the person has the permission of the card owner. OR,
· The person picking up the material is listed on the account of the person waiting for the hold as a designated proxy.  Please complete the form below if you wish to use this option.  Please notify in writing if you wish to remove permission.

We reserve the right to ask for proper identification of any person picking up a hold.  If we cannot confirm that an individual is a designated proxy and they do not have a” card in hand,” the request for pick up may be denied.

I wish to designate the following individuals as proxies.  They have my permission to pick up any items being held for me.  I understand items will be checked out on my account.

Your Name:_________________________

Your Library Card Number:

____________________________________

Proxies: (authorized person):

Your Signature:_______________________

Date:_____________
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